RESUME FORMAT

Name

Address

Home Phone

Cell Phone

Email

Summary/Profile

The purpose of the summary is to summarize your experience and highlight dimensions of your background.  This is where you pull together a high level summary of your experience, talents and personal strengths from the different positions you’ve held. Your summary should provide targeted and compelling reasons for our clients to want to use you; this is your time to sell yourself to the reader. 

Items to consider: how many years and what have you done while working in the  oil and gas industry,  what work you have done as a supervisor, what states and countries you have you worked in, to what depths, pressures and formations  have you worked in.  Whether you worked horizontal, directional, conventional or CBM.  The various technical skills you have experience and or training in.  Your overall strengths that make you good at what you do (example of some of these skills, leadership, team ship, project management, supervision, communications, interpersonal, safety, environmental and your job skills).

Career History
List companies worked for, city and state, years and jobs performed.

Education

 High school graduation date, technical or college attended, showing city, state, years and course major.

Training and certificates

Show all training and certificates (on current certificates show expiration date)

Computer skills

Show reporting software that you have used (example: DIMS, WellView, OpenWells and etc.

Memberships

Membership in various originations whether related to oil and gas or not.

References

Show person’s name, title and company; how long you’ve know them, and their contact information.
